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1.I'm an office worker.
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2.Can I exchange business cards with you?
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3.1 have taken the notes over the phone for you.
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6.May I ask you to postpone the meeting until
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the day after tomorrow?
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7.How are you doing with your new colleague?
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8.1 tried to persuade him but nothing worked.
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9.I don’ t mind to work overtime during the
weekend if necessary.
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10.Would it be possible to see Mr. Jack
sometime this week?
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11.Would you mind holding for one minute? I
will ask if he’ s available today to meet you.
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12.1t took years of hard work to speak good
English.
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